
 Would you like to be an Examinations Invigilator for Rickmansworth School? 

 We are looking for invigilators to join our team and assist with examinations this year. Examination 
 seasons, both internal and public examinations are throughout the year. 

 What does it involve? 
 Invigilators supervise examinations and ensure that the Joint Council for Qualifications (JCQ) guidelines 
 and regulations for the integrity and security of the examination papers and procedures are followed 
 during examination sessions. 
 We would like you to have: 

 ●  An understanding of the formality and importance of examinations 
 ●  Good attention to detail 
 ●  Good time keeping and the ability to be flexible, calm and logical 
 ●  Ability to work independently as well as part of a team while supporting and taking direction 

 from the Examinations Officer 

 How flexible is the role? 
 There are morning and afternoon sessions available between the hours of approximately 07:30 and 
 17:00. This could suit someone who is looking for casual work to fit around other commitments. 

 More details about the post: 
 You will be part of a large team of experience Invigilators, no specific examination invigilation experience 
 is necessary; training will be provided, however an understanding of the formality and importance of the 
 examinations should be appreciated e.g. examinations are carried out according to the rules and 
 conditions as set out by the applicable examination board. 

 Tasks include preparing examination rooms, distributing papers and stationery, advising candidates of 
 examinations conditions, observing students during the examination ensuring that all regulatory 
 requirements are adhered to and assisting with collecting of scripts and tidying the examination room in 
 readiness for the following session. 

 The rate of pay is £9.50 per hour plus holiday pay. 

 If you are interested  ,  please click here to apply  all our vacancies can be found on our own page on the My 
 New Term web portal. 

 Thank you! 

https://www.mynewterm.com/school/Rickmansworth-School/136606

