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YOUR GUIDE TO WHAT HAPPENS AND WHEN

1      SPRING & SUMMER TERM Y12

DESTINATIONS DAY 1
An introduction to your UCAS and Unifrog accounts.

MARCH 2022
UCAS visit to The Excel Centre exhibition. 

JUNE 2022
UCAS prediction examinations. 
Your predicted grades for university applications will be based on the results of these examinations, your assessment point data 
throughout the year, and also teacher professional judgment of your potential.

UNIFROG
The UniFrog platform allows students to compare every US university, every undergraduate course in the UK, every undergraduate 
programme taught in English in Europe, as well as opportunities in Canada, Australia and New Zealand. Compare every UK degree 
apprenticeship and School Leaver Programme, and every Oxbridge college and FE college course. In addition, it is the one place 
to collaboratively draft all the materials needed for applications - from the Common App Essay to UK Personal Statements, from US 
Letters of Recommendation to UK References. 

You can access UniFrog at www.unifrog.com

WORK EXPERIENCE
During the final week of term, students undertake work experience. This is arranged by the student and will ideally complement 
any future destination choices.

Subject Search

TOOL

- Input A Level subjects to receive matches on potential subjects to   
  study at HE Level
- Find out key information relating to the subject including job  
  prospects and commonly studied subjects

USE

UK University Course Search - Search university courses
- Create shortlists
- Understand the need for aspirational, safe and insurance   
  choices

Key Competencies - Upload how you have demonstrated key competencies

Activities - Upload activities that you have completed that will create the basis of  
  your personal statement

MOOCs - Search a range of certificated online courses from universities across 
  the globe
- Extend your understanding of subjects you may want to study at 
  degree level

Personal Statements - The School do not use Unifrog for personal statements,  
   this is done by sharing Google Docs with tutors

http://www.unifrog.com
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2      SUMMER HOLIDAYS Y12/13

UNIVERSITY VISITS 
Although universities will not be in term-time, this is often the best time to visit. You can arrange tours and meetings through the 
admissions office and it will also give you an opportunity to experience the local area.

WORK EXPERIENCE
Some of you will have chosen courses that expect specific, targeted work experience (e.g. Law, Medicine, Veterinary Science,  
Architecture etc.) and this will be your LAST opportunity to do this before your application is sent off. 

READING
All of you should spend some time engaging in reading beyond the syllabus of the subject you are applying for (or, if not a subject 
you currently study, embarking on a significant beginners’ reading programme). Certain courses and institutions will expect a deeper 
knowledge than you can get simply from A-level, most notably (but not confined to) Oxbridge.

SUMMER SCHOOL/TASTER COURSES
There are many of these available of varying quality, but they can often be extremely useful in preparing you for aspects of your 
course (not least in Languages, for example). You should discuss the appropriateness of any such course with the KS5 team and be 
careful - there are many people willing to take your money under the pretence of improving your chances of a successful application.

Useful links for Taster Days:  

UCAS: www.ucas.com/events/

Uni-Taster Days: www.unitasterdays.com/

MOOCs

Use the summer break to undertake at least one MOOC of your choice which relates to your future course choice.

https://www.futurelearn.com/

https://www.unifrog.org/student/moocs/start

PERSONAL STATEMENTS
You should spend some time re-drafting your personal statement on your Google doc which you have shared with your tutor. Of 

course, all of the above is very much in addition to any enriching and engaging activities you do (e.g. theatre/museum/gallery visits,  
travel, volunteering, etc.).

3      AUTUMN TERM Y13

RETURN TO SCHOOL 
Your plans may well have changed in light of any experiences over the holidays. You need to let your Form Tutor know as soon as 
possible if this is the case.

OCTOBER DESTINATIONS DAY 2 
A chance to work on applications for UCAS/Apprenticeships as well as Morrisby tests and interview skills.

YOUR GUIDE TO WHAT HAPPENS AND WHEN

http://www.ucas.com/events/
http://www.unitasterdays.com/
https://www.futurelearn.com/ 
https://www.futurelearn.com/ 
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YOUR GUIDE TO WHAT HAPPENS AND WHEN

3      AUTUMN TERM Y13 Cont/d

ENTRANCE TESTS
In the first half of the Autumn term you will need to make sure you have registered to sit any entrance tests required by the courses  
you have chosen. For the LNAT and UKCAT this registration needs to be done entirely by you, and you should consult with Mrs  
Leithead as to how to do this and the best time to do it, to minimise disruption and give you sufficient time to prepare. Other tests 
(such as HAT, EAT, BMAT, TSA, etc.) are usually sat in school on a designated date like any other external exam. You should ensure 
you are registered in good time for any that you need to sit (as determined by your choice of course and institution). The deadline for  
submission of the registration form for UKCAT is EARLY September 2022.

ADDITIONAL APPLICATION MATERIAL
Some courses/institutions will require additional forms to be submitted (e.g. the Cambridge SAQ) so you will complete these as soon 
as is possible under the guidance of Mrs Leithead.

SUBMITTED WORK
You may need to send off work (in the form of essays or a portfolio) to various institutions. Again you will need to complete this as 
soon as possible under the guidance of Mr White or Mrs Plested.

INTERVIEWS
Some of you will be called for interview (mostly Oxbridge, Medical and Teaching applicants, but others as well). These can take 
place at any point between the receipt of your application and March 2023. Please complete a pink absence form from the Sixth 
Form office.

MOCK EXAMINATIONS NOVEMBER/DECEMBER 2022
These will give you a better idea of the likely outcome of your A Levels and enable you to make sensible decisions regarding your 
Firm and Insurance choices. You should have regular discussions with your Form Tutor about your options.

4      SPRING TERM Y13

OFFERS 
You should start receiving replies from your universities, hopefully in the form of conditional offers. Universities aim to reply to all  
applicants by the end of March. Please pay careful attention to the deadlines to reply to offers. If you have subsequently started to 
think about taking a gap year then you may be able to negotiate a deferral of your offer to 2024. This must be done by you with the 
university who, if they approve, will update your offer through UCAS Track.

MOCK EXAMINATIONS 2 
Final set of mock examinations before the summer. Opportunity to develop exam technique and receive information on areas of 
strength and weakness. Results will inform future revision and intervention support.

5      SUMMER TERM Y13

REPLYING TO OFFERS 
At the start of term you ought to have replied to your offers and made decisions about Firm and Insurance choices after discussing 
it with your Form Tutor. If you are thinking about re-applying, you should discuss this too.

STUDENT FINANCE 
Almost all of you will be applying for Student Finance and this will need to be done by you, by the end of May.

www.gov/apply-online-for-student-finance

http://www.gov/apply-online-for-student-finance
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COMPLETING THE UCAS FORM
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UCAS FORM -
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1      GENERAL GUIDANCE

You are responsible for ensuring that your UCAS form is completed accurately and to the schedule outlined. If at any point you 
are unsure about what to do, please ask your Form Tutor, Mr White, Miss Westland, Mrs Plested or Miss Kennedy for assistance 
at the earliest possible opportunity.

All applicants will complete their UCAS forms electronically on the UCAS Apply web-based application system. 

Once the form has been fully completed, including the final declaration, you must pay and send. At this point, you will not be able to 
make further amendments unless it is sent back to you by the Sixth Form office. Following this, the form will be sent electronically 
to UCAS.

It is important that you retain a copy of your completed form (including Personal Statement).

2    UCAS FORM - REGISTERING  

Registering as an applicant and logging on to UCAS Apply (www.ucas.com/ucas/undergraduate/apply-and-track)

Select the ‘Start an undergraduate application’ option and then ‘Register and Apply for 2022 entry’. If you get a security alert, click OK or 
Yes to continue.

Before you can complete an application, you must register your details with UCAS. Follow the instructions on screen. You will need to accept 
the terms and conditions of using Apply - scroll to the end of the page once you have read them, and click accept.

At the fourth stage of the registration process if you have already obtained a UCAS card you get the chance to take a short-cut through the 
next few screens. If you have done so, enter the number as prompted; if not, type in your personal details. If you miss anything out you will be 
alerted by a red exclamation mark and a warning message to remind you to enter data into these fields. Click next to continue.
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COMPLETING THE UCAS FORM

Note the information about methods of contacting you and complete according to your preferences.

SECURITY DETAILS

Write down your user-name and password in the space below - don’t lose them and keep them secret from other people. This is your  
responsibility.

Password: __________________________________
This must be between 6 and 14 characters and contain at least one number.

Security questions:    
Select four security questions to which you are always likely to know the answers. These will allow you to retrieve your user-name and  
password in case you forget them.

User-name/Personal ID:  __________________________________
The system generates a user-name which will appear on the screen - write it above. You will need it, along with your password, each 
time you log in to UCAS Apply.

Buzzword: Rick23
As you are applying through the school, you will be asked for a Buzzword during the registration process. Type it in.

We recommend that even if you wish to defer your entry, you apply this year, secure your place and then defer at a later date. This 
will ensure that you have a place and you will not need to worry during your gap year.

4      UCAS FORM - OUTLINE

Remember, the UCAS Apply programme provides step-by-step guidance and help when completing the form.

There are five sections to complete – they are listed on the left of the screen and each section can be selected by clicking on its name.

You do not have to complete the different sections in any particular order; nor do you have to complete the form in one sitting.

BUT… please remember to save what you input before logging out.

The five sections are: 

• Personal Details
• Choices
• Education
• Employment
• Personal Statement

You should complete all sections except Choices and Personal Statement on the designated UCAS days and certainly by the end 
of the summer term.

MOVING TO ANOTHER SECTION
Simply click on the name of the section to which you would like to move, on the left-hand side of the screen.

3 DEFERRED ENTRY
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COMPLETING THE UCAS FORM

4      UCAS FORM - OUTLINE Cont/d

MISSING INFORMATION
If you miss out any important information when completing your form, you will be alerted by a red exclamation mark and a green message.

COMPLETING A SECTION
When you have completed a section of the online form, tick ‘Section completed’ and save. The section will then be marked complete.

5      UCAS FORM - PERSONAL DETAILS

It makes sense to start with the Personal Details section, as some of the information you entered during the registration process will 
have been retained by the system. If a section is not applicable, leave it blank.

PREFERRED GIVEN NAME
Applicants will be asked to provide the name that they are normally known by if it is different from the name provided in their registration 
details; for example, Jim and James. This will give UCAS additional information to use in the exam matching process and may also be used 
by UCAS and the universities and colleges to contact applicants. Please ensure it is the same as your name on your GCSE certificates.

DATE OF FIRST ENTRY TO LIVE IN THE UK
If you were born outside but now live in the UK, you must give the date when you began living here permanently.

PAYMENT OF TUITION FEES
You need to choose a code to indicate how you expect to pay for your tuition fees. Most applicants will fall into category 02. If you live in  
England, your LEA will assess your eligibility for any financial support and they will inform the Student Loans’ Company. You can select your own 
LEA by clicking the link LEA selection. Your LEA is based on where you live, not where you go to school. You must find out your own LEA. Please 
note that this is an area that always causes confusion and needs to be found out early in the process.  Go to www.studentfinance to find 
your LEA  (or google “Local Authority Finder”).

NB - If you are not a British citizen you need to be aware that you will be considered an international applicant. If you are not a British 
citizen there are different rules for EU/non-EU nationals - it is important that you come and speak with one of the KS5 team.

NOMINATED ACCESS
If you are likely to be away during the application period (e.g. on a Gap Year), you may if you wish nominate someone to act on your 
behalf. The nominated person (usually a parent) will need your Personal ID, application number (which you will receive shortly after you 
have submitted your application), user-name and password. These details will enable him/her to use the Track service on your behalf.

DISABILITY/SPECIAL NEEDS
If you have a disability or special needs, select the most appropriate code - this will help universities meet your needs whenever they 
are able to do so. You must select ‘none’ if you do not have any special needs. If you do have a disability/special need you MUST state 
it - you will NOT be disadvantaged. 

ADDITIONAL INFORMATION
The information requested about the occupation of your parents and their educational background is not used for selection purposes and is 
given to universities only after they have made their decisions. Some of this information is voluntary. National identity reflects how you choose 
to classify yourself - it is different from Ethnicity and Nationality and can be based on many things, including family history, language, culture.

FURTHER DETAILS
You can also enter here details of any activities in preparation for Higher Education, such as summer or taster courses you attended. 
You can give further details in your Personal Statement.

Remember to save and mark the section as complete once you have finished it. If you subsequently wish to make further changes, 
you will need to remove the tick, enter the relevant data, then save and mark as complete again.

http://www.studentfinance
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COMPLETING THE UCAS FORM

6      UCAS FORM - CHOICES

Before completing this section of the form, you will need to have undertaken a lot of research and had a number of discussions 
with your parents, Form Tutor and subject leaders. Your UniFrog account will enable you to make an informed choice based on 
your current predictions.

With regard to the practicalities of completing this section, be very careful to ensure that the course codes you input are accurate - they 
are linked to a UCAS Directory. You may enter your choices in any order but Apply will rearrange them alphabetically.

In addition, you are strongly advised to apply for ONE subject area only across your five choices, as you are only allowed to submit one 
Personal Statement. For example, if you applied to Nottingham to read History and Manchester to study Politics, it would be difficult to 
write a Personal Statement that suggested commitment to either subject. If you are applying for a joint-honours degree, it is better to 
do so for most, if not all, of your choices.

NB -  The universities to which you apply will not be aware of the other institutions you have put on your form, though non-medical 
applications sent off just before 15th October may be assumed by universities to be Oxbridge. For this reason we will not send off 
non-Oxbridge applications until 16th October at the earliest (apart from medical courses).

7      UCAS FORM - EDUCATION

This is a particularly intricate part of the application form due to the fact that you have completed several different types of qualification 
with a number of examination boards (e.g. GCSE; IGCSE; FSMQ; AS; A2).

You must ensure that the information you input here is accurate. UCAS will match it with information from awarding bodies and send 
your results to the universities where you are holding a place.

The school will NOT check the accuracy of the data you include here – this is your responsibility.

CURRENT SCHOOL
Enter Rickmansworth School with the Centre Number 17637. 

PREVIOUS SCHOOL
If you came to Rickmansworth in the Sixth Form, use the search link to find the appropriate school.

QUALIFICATIONS
For most of you, academic qualifications gained so far are GCSE (or IGCSE), and pending GCE Advanced Level (A level). 

PLEASE CHECK YOUR CERTIFICATES CAREFULLY FOR THE AWARDING BODY, GRADE AND NAME OF QUALIFICATION

A-LEVELS 
A-Level qualifications need to be entered under GCE Advanced Level. You list the three subjects you are studying as ‘pending’ for 
August 2023. 

If you have taken a GCSE or A-Level out of school, you need to find the name of the Examination Centre where you took it, the name 
of the Examination Board that awarded you the qualification and its formal title.

Remember to include your EPQ.

If you wish to include Music examinations in Other Qualifications, you need only to declare the highest levels you have achieved.

Click on save each time you enter qualifications here – when you have completed this section, tick the box entitled ‘section completed?’



Rickmansworth School Sixth Form Destinations Handbook 2022-20239

COMPLETING THE UCAS FORM

7      UCAS FORM - PERSONAL STATEMENT

INTRODUCTION
Your Personal Statement is very important: for those universities that may call you for interview, it offers a focal point around which to 
base formal or informal discussions; for those that make offers purely based on your electronic application (the majority), it may be 
the only chance you have to impart something of your personality, interest and commitment to the subject for which you are applying.

PRACTICAL MATTERS
You are permitted to enter 4,000 characters on 47 lines. You are not able to change the appearance of the text by using bold, italics 
or underlining tools. Accents and foreign characters will not appear on your statement, though this will not prejudice your application 
in any way. All students will be expected to write their personal statements in their own time. Your personal statement should be 
completed on a Google doc. This should be shared with your Form Tutor who will be able to work collaboratively with you on this. 

WHAT TO WRITE IN A PERSONAL STATEMENT (SEE ALSO APPENDIX)
The more you take ownership of your personal statement, the more effective it will be. Your Form Tutor and the KS5 Team will provide 
advice and suggestions; it is also good practice to ask a friend or your parents to read it once. Too much advice can detract from the 
personal statement being personal.  

KEY TIPS:

DO...

• Convey your passion and enthusiasm for the subject 

• Devote two-thirds of your statement to academic material

• Tailor your statement to the course that you are applying for

• Explain how your experiences are relevant to your chosen  
 course / career path

• Use extra-curricular achievements as examples of qualities that 
 you have

DO NOT...

• Write lists of achievements – full sentences are required

• Cram as much information as you can into your statement at the 
 expense of coherence and good, clear English

• Write anything that is misleading, trivial or fictitious

• Try to be something you aren’t - pompous, over-the-top  
 Personal Statements do not tend to go down too well with 
 Admissions Tutors

THE THREE SHEET METHOD

Sheet 1: List of Achievements
Create a mind map or list of everything that you have ever done. There does not need to be any reflection here, but there should be 
a detailed list of your achievements. For instance, if you have run a society, what did this specifically involved? Did you have to run 
meetings? How many members were there? What role did you have? Complete a breakdown of every achievement, no matter how 
insignificant you feel it is. You can then start to link some of these achievements together and draw themes.

Sheet 2: The Skill Set of the Perfect Student for your Course
Thoroughly research the courses and the institutions that you are interested in applying for. What skills are they asking for?  Write down 
all of the skills that are required for your course, and then consider the weighting for all of these skills. Is it more important that you are 
an inquisitive, problem solver or that you are a strong communicator?  

Sheet 3: Combining Sheet 1 and 2
You now have a solid foundation to write the first draft of your personal statement. You should know exactly what skills are required for 
your course, and have these ordered in terms of importance. You can then select about three or four skills that you would like to resonate 
throughout your personal statement. It is important to use your experiences / achievements to illuminate each skill.  It is important that 
you write creatively, consider the language that you are using and how this conveys your idea. Most importantly, reflect critically on 
your experience, achievement or knowledge and then relate this to your course.

Examples of Personal Statements can be found on UniFrog and at www.studential.com/personalstatements or purepotential.org. You 
can also find tips and suggestions on the internet but the best advice will be that given by the universities themselves. See the Appendix 
for some links.

Please note that UCAS run every Personal Statement through plagiarism software - if they suspect that you have copied all or 
part of your statement from someone else’s work they will inform all the universities to which you have applied. The universities 
will then decide whether to disqualify your application - given the competitive nature of the institutions/courses for which you are 
probably going to apply, this will be the likely outcome. 

http://www.studential.com/personalstatements%20
http://purepotential.org
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COMPLETING THE UCAS FORM

8      UCAS FORM - COMPLETING THE PROCESS & DECLARATION

THE PROCESS
Once you have completed all sections of your UCAS Form, check it again!
Click on view all to check your completed application - use the scroll bar at the right hand side to check the content.
Click on Print at the top right hand side of the screen to print a hard copy. Click on pay/send once you have done all of the above. 
NB - this may be the last opportunity you have to check the form before it gets sent to UCAS. 

DECLARATION
Having read the application screen, click on I agree. You will then be presented with a screen asking ‘how do you want to pay?’ This 
completes the process of applying through UCAS - your reference and predicted grades will be added to your application by the KS5 
Team before it is sent electronically. You will not be able to amend your application at this stage, unless it is sent back to you by the KS5 
Team. Remember to keep on checking your school email account! Click log out. Say hooray. Wait for the offers to come flooding in.

PREDICTED GRADES
Before your application is sent off, you must complete the predicted grades Google Form. You must enter the grades that you believe 
the school will be entering for you (please look on your SIMS account for these). You will then be asked to confirm that these are correct 
and your application will be processed. Please note, after this point, predicted grades cannot be changed.

APPENDIX 1: USEFUL WEB ADDRESSES - UCAS

Course Guide: www.thecompleteuniversityguide.co.uk/courses/
UCAS Card: www.card.ucas.com/registercard.aspx
UCAS Course Search: www.ucas.com/students/coursesearch/
Gap Years: www.prospects.ac.uk/gap_year.htm  
Overseas Study: www.thecompleteuniversityguide.co.uk/international/stud-
ying-overseas/
Open Day Database: www.ucas.ac.uk/students/choosingcourses/choosin-
guni/opendays
General Advice: www.universityentrancehelp.co.uk/
League tables (use with caution!) www.thecompleteuniversityguide.co.uk/
league-tables/
US Universities: www.fulbright.co.uk
Govt Stats on Unis & Courses: www.unistats.direct.gov.uk
Which Uni: www.university.which.co.uk

UCAS Apply: www.ucas.com/students/apply
Local Authority Finder: www.studentfinance.direct.gov.uk/portal/page?_
pageid=153,4680094&_dad=portal&_schema=PORTAL
Word Cloud Tool: www.wordle.net

RESEARCHING UNIVERSITIES AND COURSES: MAKING A START

THE UCAS FORM

Birmingham: www.birmingham.ac.uk/students/courses/undergrad-
uate/apply/thepersonalstatement.aspx
Cambridge: www.study.cam.ac.uk/undergraduate/teachers/per-
sonalstatements.html
Durham: www.dur.ac.uk/undergraduate/apply/personalstatement/
Exeter: www.exeter.ac.uk/undergraduate/applications/assessappli-
cation/personal/
Imperial: wwwf.imperial.ac.uk/imedia/content/view/1738
Leicester: youtu.be/zESqEAXqX-Y
LSE: www2.lse.ac.uk/study/undergraduate/howToApply/makingAn-
Application/personalStatement/generalInformation.aspx
Manchester: www.careers.manchester.ac.uk/students/application-
sinterviews/studyapplication/statement/
Nottingham: www.nottingham.ac.uk/studentrecruitment/docu-
ments/sclguidepersonalstatements.pdf
Oxford (podcast): www.ox.ac.uk/admissions/undergraduate_cours-
es/why_oxford/podcasts/third_episode_the.html
Oxford (Medicine): www.medsci.ox.ac.uk/study/medicine/pre-clini-
cal/applying/anatomy-of-ps
Queen Mary: www.qmul.ac.uk/qminsight/newtohighereducation/
articles/18727.html
Reading: www.reading.ac.uk/web/FILES/ta/WorksheetPersonal-
Statement.pdf
UCL: www.ucl.ac.uk/prospective-students/outreach/prosp-stu-
dents/horizons/resources/personal-statements

UNIVERSITY ADVICE ON PERSONAL STATEMENTS

Government Student Finance home: www.gov.uk/browse/education/
student-finance
Key guides to Student Finance: www.moneysavingexpert.com/students 

STUDENT FINANCE

LNAT: lnat.ac.uk/registration/dates-and-deadlines/
UK CAT: www.ukcat.ac.uk/
BMAT: www.admissionstesting.org/for-test-takers/bmat/about-
bmat/

ENTRANCE TESTS

http://www.thecompleteuniversityguide.co.uk/courses/
http://www.card.ucas.com/registercard.aspx
http://www.ucas.com/students/coursesearch/
http://www.prospects.ac.uk/gap_year.htm
http://www.thecompleteuniversityguide.co.uk/international/studying-overseas/%20
http://www.thecompleteuniversityguide.co.uk/international/studying-overseas/%20
http://%20www.ucas.ac.uk/students/choosingcourses/choosinguni/opendays%20
http://%20www.ucas.ac.uk/students/choosingcourses/choosinguni/opendays%20
http://www.universityentrancehelp.co.uk/%20
http://www.thecompleteuniversityguide.co.uk/league-tables/%20
http://www.thecompleteuniversityguide.co.uk/league-tables/%20
http://www.fulbright.co.uk
http://www.unistats.direct.gov.uk%20
http://www.university.which.co.uk
http://www.ucas.com/students/apply%20
http://www.studentfinance.direct.gov.uk/portal/page%3F_pageid%3D153%2C4680094%26_dad%3Dportal%26_schema%3DPORTAL
http://www.studentfinance.direct.gov.uk/portal/page%3F_pageid%3D153%2C4680094%26_dad%3Dportal%26_schema%3DPORTAL
http://www.wordle.net
http://www.birmingham.ac.uk/students/courses/undergraduate/apply/thepersonalstatement.aspx
http://www.birmingham.ac.uk/students/courses/undergraduate/apply/thepersonalstatement.aspx
http://www.study.cam.ac.uk/undergraduate/teachers/personalstatements.html
http://www.study.cam.ac.uk/undergraduate/teachers/personalstatements.html
http://www.dur.ac.uk/undergraduate/apply/personalstatement/
http://www.exeter.ac.uk/undergraduate/applications/assessapplication/personal/
http://www.exeter.ac.uk/undergraduate/applications/assessapplication/personal/
http://wwwf.imperial.ac.uk/imedia/content/view/1738
http://youtu.be/zESqEAXqX-Y
http://www2.lse.ac.uk/study/undergraduate/howToApply/makingAnApplication/personalStatement/generalInformation.aspx%20
http://www2.lse.ac.uk/study/undergraduate/howToApply/makingAnApplication/personalStatement/generalInformation.aspx%20
http://www.careers.manchester.ac.uk/students/applicationsinterviews/studyapplication/statement/
http://www.careers.manchester.ac.uk/students/applicationsinterviews/studyapplication/statement/
http://www.nottingham.ac.uk/studentrecruitment/documents/sclguidepersonalstatements.pdf%20
http://www.nottingham.ac.uk/studentrecruitment/documents/sclguidepersonalstatements.pdf%20
http://www.ox.ac.uk/admissions/undergraduate_courses/why_oxford/podcasts/third_episode_the.html
http://www.ox.ac.uk/admissions/undergraduate_courses/why_oxford/podcasts/third_episode_the.html
http://www.medsci.ox.ac.uk/study/medicine/pre-clinical/applying/anatomy-of-ps
http://www.medsci.ox.ac.uk/study/medicine/pre-clinical/applying/anatomy-of-ps
http://www.qmul.ac.uk/qminsight/newtohighereducation/articles/18727.htm
http://www.qmul.ac.uk/qminsight/newtohighereducation/articles/18727.htm
http://www.reading.ac.uk/web/FILES/ta/WorksheetPersonalStatement.pdf%20
http://www.reading.ac.uk/web/FILES/ta/WorksheetPersonalStatement.pdf%20
http://www.ucl.ac.uk/prospective-students/outreach/prosp-students/horizons/resources/personal-statements
http://www.ucl.ac.uk/prospective-students/outreach/prosp-students/horizons/resources/personal-statements
http://www.gov.uk/browse/education/student-finance%20
http://www.gov.uk/browse/education/student-finance%20
http://www.moneysavingexpert.com/students
http://lnat.ac.uk/registration/dates-and-deadlines/%20
http://www.ukcat.ac.uk/%20
http://www.admissionstesting.org/for-test-takers/bmat/about-bmat/
http://www.admissionstesting.org/for-test-takers/bmat/about-bmat/
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GUIDE TO HIGHER & DEGREE APPRENTICESHIPS

An alternative to university, which more students are now considering, is following the Apprenticeship / Employment route. 

With a degree apprenticeship you can achieve a full Bachelor’s or Master’s degree, whilst earning a wage and learning professional skills.

This is NOT a soft option however - there is more work involved with an apprenticeship application than a UCAS application. The key is in 
the preparation. 

The following outlines how apprenticeships work, the benefits, and how to research and apply for a position.       

WHAT IS AN  
APPRENTICESHIP?

WHAT LEVELS 
ARE THERE?

A - Z OF 
COURSES

HOW DO I FIND
A HIGHER OR
DEGREE
APPRENTICESHIP?

APPLICATION 
PROCESS

1STAG
E

2STAG
E

3STAG
E

4STAG
E

5

ST
A
G
E

1      WHAT IS AN APPRENTICESHIP?

Apprenticeships combine practical training in a job with study and are available to anyone over the age of 16 at intermediate, 
advanced, higher and degree levels. 

All apprenticeships are genuine jobs so all apprentices earn a salary. You must be paid at least the national minimum wage, but 
are often higher dependent on the employer and level of the apprenticeship. Entry requirements depend on the sector and prior 
skills. Even with A Levels you may still be expected to start at intermediate or advanced level as some sectors, such as engineering,  
require you to build up your occupational skills.

2      WHAT LEVELS ARE THERE?

COURSE NAME COURSE LEVEL EQUIVALENT EDUCATIONAL LEVEL

Intermediate 2 5 GCSE passes at Grade A* - C or 9 - 4 

Advances 3 2 A Level passes/Level 3 Diploma/International Baccalaureate

Higher 4, 5, 6 & 7 Foundation degree & Above

Degree  6 & 7 Bachelor’s Degree or Master’s Degree

Typically Higher or Degree level apprentices study part-time at college, university or with a training provider. Apprenticeships take 
between one and five years to complete.

Higher & Degree Level apprenticeships are available in a number of sectors and professions - see list on next page:
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GUIDE TO HIGHER & DEGREE APPRENTICESHIPS

3      THE A - Z OF COURSES

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/799897/A_to_Z_of_apprenticeships.pdf

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/799897/A_to_Z_of_apprenticeships.pdf
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At any one time, in a variety of careers and industries across the country, there are between 12,000-20,000 apprenticeship vacancies online.

For national vacancies across the country visit: GOV.UK/apply-apprenticeship
You can also follow the National Apprenticeship Service on:

         @apprenticeships

You can search by keyword ( job role, occupation type or apprenticeship level) and by location. In addition, some employers advertise 
vacancies on their website, so keep any eye on the recruitment or ‘work for us’ pages of any companies you would like to consider 
working for.

 You need to create an account to:

 Apply for apprenticeships

 Get email and text alerts about new apprenticeships and your applications

 Track your applications

For local apprenticeship and job searches visit: www.ychertfordshire.org and go to Jobs & careers/Search for jobs and apprenticeships. You 
can also follow on         @hertsjobs16-19

13

GUIDE TO HIGHER & DEGREE APPRENTICESHIPS

4      HOW DO I FIND A HIGHER OR DEGREE APPRENTICESHIP?

5      THE APPLICATION PROCESS

The application process for Apprenticeships or A Level School Leaver Schemes will vary from company to company, but is likely to comprise 
of some if not all the following stages:

ONLINE APPLICATION 
OR CV 

TELEPHONE  
INTERVIEW

ONLINE ASSESSMENT COMPETENCY &/OR 
STRENGTH BASED 
INTERVIEW

ASSESSMENT DAY @  
A SPECIALIST CENTRE  
OR EMPLOYER’S 
PREMISES*

1STAG
E

2STAG
E

3STAG
E

4STAG
E

5STAG
E

*This could include:
• Case studies • Group Exercises • Presentations • Interview

For those students investigating this route, Mrs Witherall will run Enrichment Sessions and workshops on the application process in Autumn 
Term of Y13.

http://GOV.UK/apply-apprenticeship
http://www.ychertfordshire.org
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APPENDIX 1: USEFUL WEB ADDRESSES 
- APPRENTICESHIPS/GAP YEAR

CAREER PLANNING & RESEARCH

www.ychertfordshire.org

Information, advice, guidance, work 
experience, jobs, training and support for 
young people. Specifically aimed at  
young people in Hertfordshire. An  
extensive website with links to many  
other resources.

https://nationalcareers.service.gov.uk

Government funded national site 
dedicated to impartial careers research 
and information.  

www.plotr.co.uk

Discover and explore career ideas.

www.careermap.co.uk/

Job search engine linked to some of 
largest UK companies.

www.stepintothenhs.nhs.uk
Information about careers in the NHS.

https://www.allaboutstem.co.uk

Careers in Science, Technology,  
Engineering & Maths.

www.theartemisnetwork.com

Supporting girls for challenging executive 
careers.

www.prospects.ac.uk/

Advice, search engine and careers quiz.  
Useful for work experience contacts.

EMPLOYMENT/APPRENTICESHIPS & INTERVIEW TECHNIQUES

www.apprenticeships.gov.uk

www.findapprenticeship.service.gov.uk
/apprenticeshipsearch.

www.notgoingtouni.co.uk

Alternatives to university.

www.findapprenticeship.service.gov.uk
/apprenticeshipsearch

Apprenticeship application and search.

www.allaboutschoolleavers.co.uk/

Apprenticeship and careers information.

www.thebigchoice.com

Apprenticeship and careers information.

uk.linkedin.com

Preparing a professional public profile.

www.indeed.co.ukwww.gov.uk/topic/further-education 

www.youthconnexions-hertfordshire.org/
careers/jobs-apprenticeships/

Apprenticeship search tool.

www.prospects.ac.uk/careers-advice/
interview-tips/assessment-centres

PROSPECTS: Advice on what to expect 
at an Assessment Centre

www.nationalcareersservice.direct.gov.

http://www.ychertfordshire.org
https://nationalcareers.service.gov.uk
http://www.plotr.co.uk
https://careermap.co.uk/
http://www.stepintothenhs.nhs.uk
https://www.allaboutstem.co.uk
http://www.theartemisnetwork.com
http://www.prospects.ac.uk/
http://www.apprenticeships.gov.uk
http://www.notgoingtouni.co.uk%20
http://www.findapprenticeship.service.gov.uk%20/apprenticeshipsearch
http://www.findapprenticeship.service.gov.uk%20/apprenticeshipsearch
http://www.notgoingtouni.co.uk%20
http://www.allaboutschoolleavers.co.uk/
http://www.notgoingtouni.co.uk%20
http://www.thebigchoice.com
http://www.notgoingtouni.co.uk%20
http://uk.linkedin.com
http://www.notgoingtouni.co.uk%20
http://www.indeed.co.uk
http://www.notgoingtouni.co.uk%20
http://www.gov.uk/topic/further-education  
http://www.youthconnexions-hertfordshire.org/careers/jobs-apprenticeships/
http://www.youthconnexions-hertfordshire.org/careers/jobs-apprenticeships/
http://www.prospects.ac.uk/careers-advice/interview-tips/assessment-centres
http://www.prospects.ac.uk/careers-advice/interview-tips/assessment-centres
http://www.nationalcareersservice.direct.gov.uk/get-a-job/top-10-interview-questions%23
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APPENDIX 1: USEFUL WEB ADDRESSES 
- GAP YEAR/VOLUNTEERING

GAP YEAR

www.realgap.co.uk www.gapyear.com www.frontiergap.com/ www.raleighinternational.org

www.yearoutgroup.org www.etrust.org.uk/year_in_industry.cfm www.projecttrust.org.uk www.campamerica.co.uk

VOLUNTEERING

www.thvolunteering.org.uk www.gov.uk/volunteering/find-volun-
teer-placements

www.vinspired.com/

http://www.realgap.co.uk
http://www.gapyear.com
http://www.frontiergap.com/%20
http://www.raleighinternational.org
http://www.yearoutgroup.org
http://www.etrust.org.uk/year_in_industry.cfm
http://www.projecttrust.org.uk
http://www.campamerica.co.uk
http://www.thvolunteering.org.uk
http://www.beta.hertfordshire.gov.uk/about-the-council/volunteering/volunteering.aspx%20
http://www.gov.uk/volunteering/find-volunteer-placements
http://www.gov.uk/volunteering/find-volunteer-placements
http://www.beta.hertfordshire.gov.uk/about-the-council/volunteering/volunteering.aspx%20
http://www.vinspired.com/
http://www.beta.hertfordshire.gov.uk/about-the-council/volunteering/volunteering.aspx%20
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UCAS CHECK LIST 2022-2023

TASK NOTES COMPLETE BY

All non-negotiable parts 
of UCAS form completed

One-to-one discussion of 
degree and institution   
choices with Form Tutor/ 
Subject specialist

Submission of 1st draft PS via 
Google doc to Form Tutor

Summer plans discussed 
and agreed with Form Tutor /
subject specialist/Mr White

Submission of 2nd draft PS 
via Google doc to Form Tutor

Register for any Entrance 
Tests

Submission of 3rd draft PS 
via Google doc to Form Tutor

UCAS form completed and 
‘paid and sent’. Complete the 
Predicted Grades Google Form

Submission of work/
further information

Attendance at interviews and 
pre/post-offer open days

Apply for student finance 

Replying to offers

Results Day

TEACHER COMMENT/SIGNATURE/
DATE

Register with UCAS, complete all of form 
except A Level qualifications, 
university choices, personal statement

Discuss subject interest, suitability, other 
options and make a research plan 
If your Form Tutor has background in your 
subject, speak to them. If not, a Head of  
Department. If there is no appropriate  
member of staff, then speak to either Mr 
White, Miss Westland or Mrs Witherall

Recommended for ALL, but mandatory for 
Oxbridge and strongly advised for all  
competitive courses and/or non-school  
curriculum courses (e.g. Law, Engineering, 
Medicine, Architecture, Business, Dentistry 
etc.). Plans should include WEX, visits, 
lectures, reading as appropriate

LNAT/UKCAT have their own deadlines  
- check! All others are sat in school  
- speak to Mrs Leithead

Enter all results, completed personal  
statement and your final five choices

In some cases your chosen universities will 
contact you to ask for work to be submitted or 
for further information,  
e.g. the Cambridge SAQ. It is YOUR respon-
sibility to meet these deadlines, but you are 
STRONGLY encouraged to speak to teachers 
and your Form Tutor as and when these re-
quests come in to discuss how the school can 
support you. If a requirement is stated on the  
university’s website (e.g. Oxford written work), 
they may NOT make further  
contact - you should check with them

Some universities will invite you to 
interviews or Open Days, some of  
which will be used to decide whether  
to make you an offer. Again, it is YOUR  
responsibility to reply and attend, but you are 
STRONGLY encouraged to speak to the KS5 
Team and your Form Tutor as and when these 
invitations come in to discuss how the school 
can support you. Complete a pink absence 
form

You should register with Student Finance if 
you think you will be going to university in 
2023. You can always cancel later. 

No-one is required to reply to any offer until 
the end of May and sometimes later. You 
should discuss your decisions with your 
Form Tutor in the light of your A Level
prospects and Mock Exam results

You should have become familiar with 
the Clearing process in the event of not 
meeting either of your offers, and have 
discussed your fall-back plans with your 
Form Tutor

End of Summer Term

End of Summer Term

End of Summer Term

End of Summer Term

Early Applicants by  
Friday 16th September.  
Others by Friday 23rd September

Early September

Early Applicants by  
Monday 26th September
Others by Friday 14th October

Early Applicants by  
Friday 23rd September
Others by Friday 2nd December

Variable

End of May 2023

End of June 2023

Mid August 2023
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APPRENTICESHIPS/EMPLOYMENT CHECK LIST 2022-2023

TASK NOTES COMPLETE BY

CV

Register

Morrisby Profile Testing

Destinations Day 2

Research

Apply

Track Applications

Interview Practice

TEACHER COMMENT/SIGNATURE/
DATE

Update CV - ensure all work experience, 
qualifications, skills and personal statement 
sections are up-to-date

Register on-line with Gov.UK

Psychometric testing (not compulsory).    
Consider taking these tests in School 
(Cost approx. £75) if you are unsure or need 
more guidance on future career sectors. 
Speak to Mrs Witherall for more information

Workshops will be run on various aspects 
of the application process for  
employment/apprenticeships incl: Creating 
a polished CV/on-line application; interview 
techniques; group assessment role-play; 
research skills etc.

Utilise on-line resources and websites to 
research sectors you are interested in, 
companies you would consider working for. 
Find out as much as possible about  
potential employers before applying.

The majority of employers advertise  
vacancies for apprentices / A Level Leavers 
in the Spring Term for September start 
dates. 

Complete applications on-line as and when 
you find a vacancy you want to apply for.    
You can apply for multiple vacancies at the 
same time. 

Keep tracking progress of any applications 
you make. Some employers will not notify 
you if your application is unsuccessful - if in 
doubt contact them.

This will be on-going throughout the year in 
Enrichment afternoons and PHSE sessions, 
but please refer to Mrs Witherall if you 
would like further 1:1 guidance / practice 
in any aspect of the assessment/interview 
process

Summer Term 2022
Deadline: Dec 2022

Summer Term

October 2022

October 2022

September 2022 - May 2023

Spring Term 2023 

On-going

NOTES
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