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OVERVIEW 

Our SEN information report aims to set out how our school will support and make provision
for students with special educational needs (SEN); and explain the roles and responsibilities of
everyone involved in providing for students with SEN. A copy of this document will be made
available on the school website.

Legislation and guidance

This policy and information report is based on the statutory Special Educational Needs and
Disability (SEND) Code of Practice and the following legislation:

● Part 3 of the Children and Families Act 2014, which sets out schools’ responsibilities for
students with SEN and disabilities.

● The Special Educational Needs and Disability Regulations 2014, which set out schools’
responsibilities for education, health and care (EHC) plans, SEND coordinators (SENDCOs)
and the SEN information report.

Definitions

A student has SEND if they have a learning difficulty or disability which calls for special
educational provision to be made for them. They have a learning difficulty or disability if they
have:

● A significantly greater difficulty in learning than the majority of others of the same age,
or

● A disability which prevents or hinders them from making use of facilities of a kind
generally provided for others of the same age in mainstream schools

Special educational provision is educational or training provision that is additional to, or
different from, that made generally for other children or young people of the same age by
mainstream schools.

Review Process 

This document will be reviewed in accordance with our policy review process on a yearly
basis or on the introduction of new or amended relevant legislation.  
 

 
Tony Walker  
CHAIR OF GOVERNORS 

Matt Fletcher 
HEADTEACHER 
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What kinds of SEND are provided for?

At Rickmansworth School we believe that each young person can reach their full potential.
Rickmansworth School currently provides additional and/or different provision for a range of
needs, including:

● Communication and interaction, for example, autistic spectrum disorder and speech and
language difficulties

● Cognition and learning, for example, dyslexia and dyspraxia
● Social, emotional and mental health difficulties, for example, attention deficit

hyperactivity disorder (ADHD) and anxiety
● Sensory and/or physical needs, for example, visual impairments, hearing impairments and

sensory processing difficulties

We support on the basis of need rather than an official diagnosis to help students progress in
line with their peers.

How does Rickmansworth School identify children and young people
with SEND and assess their needs?

The SEN Code of Practice states that “identification should include high quality formative
assessment and a strong evidence based approach.” Students take Cognitive Abilities Tests
(CAT4) at the end of Year 6. They are also tested for reading ability, reading comprehension
and mathematical ability at the start of Year 7.  This information is then used to identify those
students who require additional support.  The SENDCO also liaises with primary SENDCOs to
ensure information is available on the support that was provided at primary school.

Students are referred by staff throughout the year and, sometimes, by parents. The SENDCo
will then consult parents and the young person to agree on the best way forward. Students are
assessed before and after interventions to assess impact.

The number of students with social, emotional and mental health issues has increased
considerably over recent years. We have a number of counsellors and therapists to whom
students can be referred. Students, staff and parents may speak to the SENDCo who will then
make a referral. The Directors of Learning (DoLs) and the Pastoral Support Workers have
received Mental Health First Aid training.

Where there is evidence of need, students are assessed by the SENDCo to see if they meet the
requirements for Access Arrangements (extra time, reader etc.) at GCSE and an application is
made to the JCQ. The same process is repeated in year 12 for A levels.
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What arrangements are there for consulting parents of children with
SEN and involving them in their child’s education?

We will have early discussions with parents/carers when identifying whether a child may need
special educational provision. These conversations will make sure that:

● Everyone develops a good understanding of the student’s areas of strength and
difficulty

● We take into account the parents’ concerns
● Everyone understands the agreed outcomes sought for the child
● Everyone is clear on what the next steps are

We will formally notify parents when it is decided that a student will receive SEND support
(code K). Parents can contact their child’s form tutor, Director of Learning (DoL) or the
SENDCo if they have any concerns.

The SENDCO is present at parents evening and parents of children on the SEND Register can
make an appointment with them. We also have a system of progress review meetings (see
section below). Students with an Education Health Care Plan (EHCP) will have an annual
review meeting and regular progress meetings.

How are students with SEN informed and consulted to ensure they are
happy with the support they are receiving?

Students will be involved in creating a ‘student passport’ to help inform teachers and support
staff in school of their preferences, aspirations and needs from their perspective.  A member
of the SEND department (SENDCO or an LSA) will meet with each student on the SEND
Register twice a year to set and review targets. We use a computer programme called Edukey
Provision Map to capture this and send it to parents which allows them to also be involved in
commenting on the plan. Teachers are informed of targets so they can assist students to meet
these targets. This allows opportunities for parents and young people to inform assessment
and review.

What arrangements are there for assessing and reviewing students'
progress towards their outcomes?

All student progress is monitored by subject teachers, Heads of Department, Directors of
Learning and the SENDCo. Student attainment is tracked using whole school tracking systems
and those that are not making expected levels of progress will be identified so that a plan can
be put in place to support the students. These students may not necessarily have SEND.

Support will follow the graduated approach and the four-part cycle of assess, plan, do, review
(APDR). APDR is used to ascertain the level of support required and to monitor the impact of
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interventions. Students will be removed from SEND support if they have made sufficient
progress, hence numbers of students receiving SEND support fluctuates throughout the year.

Where the student has an EHCP, it will be formally reviewed at an annual review with parents
and the young person. Our aim is for the reviews to be child centred and so they feel part of
the process.  Where progress is not being made, additional support and further differentiated
teaching will be put in place. If a special education need is identified, parents will be informed
and their partnership sought.

All teachers and support staff who work with the student will be made aware of their needs,
the outcomes sought, the support provided, and any teaching strategies or approaches that
are required. We will regularly review the effectiveness of the support and interventions and
their impact on the student’s progress.

How will the school prepare and support my child to join the school,
transfer to a new school or the next stage of education and life?

This school will help prepare and support your child through their transition from primary
school by liaising with their previous school and sharing of information. We will further
provide information to ongoing schools or colleges in line with statutory requirements from
the SEN Code of Practice, 2014.

Transition from
Primary School
(KS2-3)

Transition from KS3 -
KS4 (GCSE Options)

Transition from
KS4-5 (Sixth Form,
College, Training

Transition from
KS5 to further
study or
employment

Contact made with
the previous schools’
SENDCOs.

Records gained from
previous schools.

All children invited to
a transition day.
Additional transition
visits offered to those
that need it.

In some cases the
SENDCo or head of
transition will visit

Options choices will be
discussed with year 9
students during an
‘options interview’
with a member of the
Senior Leadership
Team’ to ensure the
best pathway for them.

There is an Options
Evening for all parents.

Year 9 parents evening
also  supports options
discussions.

Options choices will
be discussed with year
11 students to ensure
the best pathway for
them.

There is an Options
Evening for all parents.

Careers guidance is
available

Students are assisted
with considering
college courses and
open days.

Year 12
destinations day
provides
information on
options after
Rickmansworth
School.

Students are
supported in
considering
university open
days.

Help and support
is offered with the
UCAS application
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primary school and
meet individuals.

We may be asked to
the EHCP annual
review for Year 6
students.

Parents of Year 7
students are
contacted in
September.

Parents evening for
Year 7 - attended by
the SENDCo.

a Student passport is
created so teachers
understand students’
needs from the
earliest stages.

Prompt CAT4 and
baseline testing to
assess needs and put
in place support early.

Students with an EHCP
will discuss options at
the annual review with
support from the
Preparing for
Adulthood (PfA) officer
from Hertfordshire
County Council.

Students with an
EHCP will discuss
options at the annual
review with support
from the Preparing for
Adulthood (PfA) officer
from Hertfordshire
County Council.

process. A Higher
Ed tutor will be
allocated.

Students with an
EHCP will discuss
options at the
annual review with
support from the
Preparing for
Adulthood (PfA)
officer from
Hertfordshire
County Council.

Work experience
opportunities.

What is Rickmansworth School's approach to teaching children and
young people with SEN?

Teachers are responsible and accountable for the progress and development of all the
students in their class.  The majority of students with SEND will have their needs met within
the classroom through Quality First Teaching as specified by the SEND Code of Practice (2014).
High quality, differentiated teaching is the first step in responding to students with SEND. All
teaching staff work towards ‘Quality First Teaching’ which ensures that provision is made in
each lesson for meeting the diverse needs of all learners. This includes appropriate seating
plans within the classroom, specialist IT equipment for students with specific needs.
Additional support may be offered in lessons by a Learning Support Assistant. Relevant staff
will be made aware of your child’s identified needs.
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Students with an EHCP (E) or at SEND support (K) stage are those who are receiving
something additional to or different from that which is offered to the rest of the cohort. These
students may receive:

Cognition and
Learning

Communication and
Interaction

Social. emotional and
mental Health
difficulties

Sensory and or
Physical needs

● 1�1 or small
group support
sessions.

● In-class support
● Paired

reading/maths
● Interventions

such as Toe by
Toe or ‘That
Reading Thing’

● Literacy
catch-up.

● Support from
an external
agency

● Counselling/
mentoring

● Sixth Form
support

● ICT provision
● Examination

access
arrangements

● SEND
department
open at
lunchtime

● Homework club
● Reading pens
● Overlays

● 1�1 or small group
support sessions.

● In-class support
● SALT referral
● Support from an

external agency
● Counselling/

mentoring
● Sixth

Form
support

● ICT provision
● Examination

access
arrangements

● SEND department
open at lunchtime

● Homework club
● Visual

timetables/social
stories

● Individual behaviour
plan

● Time out green card
● CAMHs referral
● In-class support
● Support from an

external agency
● Counselling/ Art

Therapy
● Small group

intervention
● ‘Kick London’

mentoring
● Chessbrook

Outreach
● Mental Health First

Aider support
● Parent advice

evenings
● Sixth Form

mentoring or
learning support

● ICT provision
● Examination access

arrangements
● SEND department

open at lunchtime
● Homework club
● Emotional Literacy

Support Assistant
(ELSA)

● In-class support
● Support from an

external agency
● Counselling/

mentoring
● ICT provision
● Exam access

arrangements
● Specialist

equipment
● Accessible toilets
● Medical support

plan
● Enlarged print
● Seating

arrangements

Depending on need, provision may progress to alternative provision or a modified timetable as
appropriate.
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What adaptations to the curriculum and learning environment are
made to the learning environment for children and young people with
SEND?

Our aim is for all students to have access to a full curriculum and feel happy and confident in
their progress. We make the following adaptations to ensure all students’ needs are met:

● Differentiating our curriculum to ensure all students are able to access it, for example,
by grouping, 1�1 work, teaching style, content of the lesson, etc.

● Adapting our resources and staffing.
● Using recommended aids, such as laptops, coloured overlays, visual timetables, larger

font, etc.
● Differentiating our teaching, for example, giving longer processing times, pre-teaching

of key vocabulary, reading instructions aloud, etc.
● Support for students with access arrangements in exams including being able to

complete these in a smaller room.
● Learning support room (which we call ‘The Bridge’) - for students who need extra

support and to spend some time in a quieter space.
● Timetabling adjustments to take into account physical needs.

What training have the staff had in SEND and how will specialist
expertise be secured?

Your child’s school will have an ongoing programme of Continuing Professional Development
opportunities both in and out of the school for all relevant staff. In addition your child’s
teachers and support staff have frequent contact and support from the  Special Educational
Needs Coordinator (SENCO). The SENDCO also offers a weekly drop-in ‘surgery’ for staff to
gain support. There is also a ‘SEND Spotlight’ in the staff bulletin each week which highlights
an area of SEND, best practice and further reading as well as an ‘ask the SENDCO’ slot.

Our Examination Access Arrangements Officer works closely with the SENCo and the schools’
Examination Officer to assess and to collate evidence of need to support applications for
Access Arrangements using the JCQ regulations.

In addition, members of the pastoral team and the SENDCO work alongside other
professionals from a range of services for the best possible outcomes for our students. These
may include: Educational Psychologists, Speech and Language Therapists, Connexions
workers, Advisory teachers for Visually or Hearing Impaired, Young Carers Development
worker, CAMHS (Child and Mental Health Service), Chessbrook ESC mentors, Counsellors,
Autistic Advisory Service and members of the Targeted Youth Support Team. We also work
with a range of NHS medical professionals (such as Occupational Therapy and Physical
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therapy teams) and liaise with ESMA (Education Support Team for Medical Absence) as
required.

How does Rickmansworth school evaluate the effectiveness of the
provision made for students with SEN?

Student progress is monitored by subject teachers, Heads of Department, Directors of
Learning and the SENDCo.  Student attainment is tracked using whole school tracking systems
and those that are not making expected levels of progress will be identified so that a plan can
be put in place to support the students. Interventions such as reading or maths programmes
have a start and end test to assess impact. .

How will my child be included in activities outside the classroom
including school trips?

All of our extra-curricular activities and school visits are available to all our students. All
students are encouraged to go on school trips. All students are encouraged to take part in
sports day/school productions/special workshops, etc. No student is ever excluded from
taking part in these activities because of their SEN or disability. Where necessary a risk
assessment will be carried out to ensure safety is not compromised.

What support will there be for my child’s overall wellbeing and
emotional and social development ?

Pastoral teams are available to support any student’s social and emotional wellbeing and will
liaise with parents/carers as and when required.

We provide support for students to improve their emotional and social development in the
following ways:

● The students’ form tutor is the first port of call for pastoral needs. If further support is
required the form tutor liaises with the Pastoral Support Officers and/or the Director
of Learning  for further advice.

● Students with SEND are provided with a ‘quiet space’ at lunchtimes if they need it.
● Students with SEND are also encouraged to be part of extracurricular clubs to promote

teamwork/building friendships etc.
● Attendance is centrally monitored and raised with the SENDCo and Director of

Learning as necessary.
● There is one Emotional Literacy Support Assistant (ELSA) within the SEND

departments - that works with students on a lock of 6 weeks.
● Sixth form mentors are trained by an educational psychologist and work with younger

students where it is identified this will support that student.
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● An education psychologist does frequent training with all year groups to look into
issues such as motivation and confidence.

● There are support workshops for parents in the evening on issues such as internet
safety and mental health.

● We use assemblies to provide students’ wellbeing around the themes of the Ricky Rs
(resilience, relationships, respect, responsibility, resourcefulness).

● We have two pastoral support workers that work with students.
● Staff have had trauma and attachment training from our Educational Psychologist.
● Referrals can be made to our counsellors and art therapist.

On occasions, onward referral to appropriate outside agencies may be necessary.

Rickmansworth School has  a zero tolerance approach to bullying. Parents who believe their
child is being bullied should immediately contact the relevant form tutor or the Director of
Learning.

How does the school involve other bodies including health and social
care, local authority support services?

We work with external agencies as required to provide support for students with SEND. Many
of these now come under Integrated Services for Learning (ISL). The Educational Psychology
Service now operates a needs-led consultation approach and rarely does individual
assessments. However, they are available to offer training as needs arise. The Speech and
Language Therapy (SALT) is also available based on referrals. We currently receive support
from the hearing advisory and visual impairment teams. We have also worked with CAMHS
and Children’s Services.

Information about the local authority’s Local Offer of services and
provision for children and young people with special educational needs
and disability

This report should be read in conjunction with the Hertfordshire Local Offer (The
Hertfordshire Local Offer),

Further Information about SEND provision

Further information can be sought from the following contacts:

SENDCo - Mrs Jodie Gillard - senco@rickmansworth.herts.sch.uk

Head Teacher - Matthew Fletcher Head@rickmansworth.herts.sch.uk
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Complaints from parents of children with SEND about the provision made at the school can be
made in accordance with the school’s complaints procedure which is available to read on the
school website.

Links with other policies and documents

This policy links to the following policies which can be found on the school website.

● Accessibility plan
● Behaviour for Learning
● Disability Policy for Exams
● SEND Access Arrangements Policy
● SEND Policy
● Supporting students with medical conditions Policy
● Teaching and Learning Policy
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