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Headteacher: Mr M Fletcher BSc (Hons) PGCE MA NPQH

12 December 2022

Dear Parents and Carers

Year 10 Work Experience Week - 22 May - 26 May 2023

As a very important part of our Work Related Learning activities, preparations are now jointly
underway with SfYP (Services for Young People) for our Year 10 Work Experience, which will take
place week commencing Monday 22 May 2023.

The primary aim of work experience in Year 10 is not future job selection - it is to give our young
people experience of an adult working environment where they will have to cope with unfamiliar
situations, and where they may acquire many new skills. We hope that the week will enable students
to experience some of the challenges of work outside the classroom so that they are able to handle
the transition from school to further education, and work more comfortably.

Whilst many schools have cut work experience from their provision and rely solely on
classroom-based careers lessons, we firmly believe that work experience should continue to form an
integral part of the curriculum here at Rickmansworth School. Now, more than ever, our young
people need to develop their employability skills, to better prepare them for the increasingly
competitive world beyond school - be that in further/higher education or employment. This is a
viewpoint supported by the many employers who provide us with work placements. Extensive
provision is made for the preparation of students before their placements, and later for follow-up
discussion to evaluate the experience.

As work experience takes place during the Summer Term, the students are still under the School’s
responsibility. As such we are required to ensure that each placement is inspected for health & safety,
insurance, and the provision of appropriate work by a qualified assessor from SfYP. No student is
permitted out of school on work experience unless these checks have been made. Due to the
withdrawal of Government funding and increased cost of these checks, we are requesting that
parents make a £35 voluntary contribution towards the cost of the assessment of their child’s
placement (if within Hertfordshire).

Students are able to use our online booking system, 'Link2+' to help find placements within the local
area. They should spend time looking at Link2+ and viewing the opportunities available to them for
work experience. We would encourage you to familiarise yourself with this guide on how to use the
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Link2+ system at home, before your child confirms their final choices. Whilst it is important for the
students to make their own decisions, we would encourage you to discuss these with them.

We will endeavour to match the majority of our students with one of their preferences, although
this is not always possible. With this in mind, we encourage obtaining  a private placement for your
child.

Private Placements
Given the high demand on the placements offered by SfYP, it is possible for students to arrange their
own private work experience placements, and I would strongly encourage you to consider this option.
Students who are able to organise a private placement should arrange for the Employer Health &
Safety Declaration form to be completed by the prospective employer, and returned to Ms Witherall
by Friday 10 February 2023. The completed form will then be sent to SfYP who will organise a Health
and Safety inspection.

Please note the following when arranging a private placement.
● Placements must employ five or more people.
● Requests will only be accepted if they are within reasonable travelling distance from the

school as staff are required to visit each student during work experience.
● SfYP has a reciprocal vetting service with neighbouring counties. However, if that area’s

internal caseload is heavy they may not agree to inspect the placement, and therefore it will
not be approved.

Cost of Work Experience Placements to Parents
● Private placements and placements provided

by HCC within Hertfordshire £35
● Private placements outside Hertfordshire £60
● Late submission of private placements (i.e. after

01 February 2023) will incur an additional penalty charge of:£60 (in Hertfordshire)
£80 (outside Hertfordshire)

Payment for private placements must be submitted with the attached Private Placement Form and is
not refundable if the placement is visited and found to be unsuitable. All payments, for both private
and SfYP provided placements are due by 10 February 2023, and should be paid via Pay360. For
students in receipt of Pupil Premium, no payment is required. Please also complete the attached
Groupcall form.

If a private placement is not approved, the student will be informed and an alternative offer will be
made from the list of jobs available on Link2+.

Support will be provided during their PSHE lessons in February and March so that students will be
thoroughly prepared for their work experience with guidance on how to use the Link2+ platform and
workshops covering interview techniques, telephone skills, health & safety, and application form/CV
building. They will also be given guidance in contacting their employers to organise a pre placement
interview before their placement commences.

Please contact me (staff.witherall@rickmansworth.herts.sch.uk) if you have any further questions
regarding Work Experience Week.  In the meantime, thank you for your support.

Yours sincerely

Ms J Witherall
Head of Careers
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