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Dear Parents and Carers

Changes to Year 12 Arrangements after Half Term

In order to prepare students for a complete return to school in September, we will be making the
following changes for ALL Year 12 students starting on Monday 21 June, after their UCAS predictor
examinations.

Form Time

Form time will take place every day, from 08:40 until 08:55. All students will be expected to attend
even if they do not have a lesson period 1. During this time, students will be receiving lots of help,
support and guidance for their UCAS applications alongside all the usual standards checks and
pastoral care.

Study Periods

Students will be expected to be in school when they do not have lessons. These study periods can be
taken in either the Sixth Form Centre or the Library. Students are no longer permitted to leave the
school site to go home and then return for their next lessons. Students are also not permitted to leave
the school site to go to the shops, this may change in September.

Study Privileges

If a student is making at least, expected progress, has good attendance ( 96% and above) and a good
attitude to learning, they will be granted study privileges. These are the ability to leave the school site
at lunchtime (after period 4) to study at home if they do not have a lesson period 5. If a student is not
reaching the expected standards for a Sixth Form student, (below 96% attendance) they will work in
the Sixth Form Centre until 15:15. Attendance below 92% will mean the student going on attendance
report to their form tutor or the Sixth Form team.

Lessons

Since migrating to SIMS, it has become apparent that a small number of students have been missing
lessons without a suitable explanation. Obviously, this is not acceptable and will be stamped out
immediately. Any student missing a lesson without an authorised reason will receive a Sixth Form
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Detention which is held every Wednesday, 15:15 -  16:30 during which time they will be completing
the lesson they missed.

Absence (Pink) Forms

If a student has to miss a lesson for a valid reason such as a medical appointment, they should
complete a pink form available from the Sixth Form reception, they should have it signed by all the
relevant teachers and then return it to Mrs Plested or Miss Kennedy.

Absence

If your child is absent from School for any reason which has not been pre arranged, we ask that you
inform the Sixth Form team as soon as possible. You can either email us on
sixthform@rickmansworth.herts.sch.uk or call the School 01923 773296 pressing option 6 or if
unavailable the attendance line option 1 . This will help us keep track of all the students and save us a
lot of time chasing them up.

Signing in and out

If a student arrives late to school for any reason after registration, they MUST sign in with Mrs
Plested or Miss Kennedy. If a student leaves the school site for any reason before 15:15, they MUST
sign out.

Lanyards

For safeguarding purposes, lanyards must be worn by Sixth Form students at all times. Staff must be
able to identify all members of the school community and lanyards are the only way that this can be
done quickly and effectively for our non-uniform students. We will be having an amnesty on
lost/broken lanyards up until half term. Students may collect a new lanyard from Sixth Form
reception free of charge but a charge of £2 will be made for a new access card. After half term, lost
lanyards will be charged at £2 and access cards will be £5.

Uniform

We have attached the current Sixth Form Dress Code for your information. Please can I ask that you
discuss this with your child. In particular, please can I draw your attention in particular to the
following:

● Suit OR tailored jacket with smart skirt, tailored trousers or a professional dress
● Shirt, tucked in with a tie OR fitted blouse (with collar and buttons)
● A smart V Neck  jumper is permitted over a shirt or blouse
● Smart leather shoes (not trainers, boots, canvas or other casual shoes)

Please can we remind you that bodycon lycra dresses and skirts are not acceptable.

UCAS Predictor Examinations and Study Leave - Monday 7 June - Friday 18 June

To confirm, students have study leave for their end of year examinations (see dates above). They only
need to attend school for their examination or by prior arrangement with their subject teacher.
Lessons restart on Monday 21 June and students are expected to be in form on that day at 08:40.

The timetable will be sent out in due course.
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All of the above points we take for granted during a normal year and now as we slowly start to return
to normal, we need to ensure that our sixth form Standards return to expected levels for all students.
The majority of our students have impeccable standards and consistently work to the best of their
ability.

After half term, our Year 13 students will have left us, so there will be ample space for students to
work safely in their sixth form bubble. As the weather gets nicer, there is also a plethora of benching
outside the Sixth Form Center that can be used for study.

If you have any questions, please do not hesitate to contact us. Your support as parents/carers is
much appreciated, particularly moving towards and into Year 13.

Yours sincerely

Mr S White Miss N Westland Mrs F Stannard
Director of Sixth Form                      Deputy Director of Sixth Form               Head of Sixth Form Pastoral
Care
Assistant Headteacher


